Eric D. Wills Jr. 
382 Burr Oak Drive, 
Dimondale, MI 48821
(517) 648- 6664

Objective: Interested in position that uses my skills fully and has opportunity for growth within the field.

Skills:
· Effective networking skills.

· Exceptional talent for independent judgment.

· Excellent communication and writing skills.

· Highly motivated individual.

· Proficient computer expertise, including: Microsoft Word, Microsoft Excel, and Power Point.

· Timely and efficient follow through with duties assigned.

Computer Skills: Proficient with:

· MS Outlook

· MS Word

· MS Excel

Work Experience: 

Sparrow Health System, Lansing, MI

Human Resources Intern, January 2011 – Present

· Work with the Recruitment/Employment team

· Assist in the interview and hiring of new associates

· Coordinate RN Referral and Job Shadow programs

Michigan High School Athletic Association, East Lansing, MI
Registered Official 
· Control the progress of athletic events

· Look for violations of rules and regulations during play

· Impose penalties on teams or players when necessary

· Active member of the Capital Area Officials Association 

Education: 
Bachelors of Science in Health Administration 

Expected graduation: May 2011 

Honors: Cum Laude

Central Michigan University

Mount Pleasant, MI 48858

References: Available upon request.

